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GUIDANCE NOTES FOR APPLICANTS ON THE PROFESSIONAL REVIEW REPORT

The Professional Review Report (PRR) along with your application form is the core of your application to the IED.  This report is vital to inform, firstly the Membership Committee and then the Professional Review assessors of what you do and who you are.  The report will form the basis for your interview and will be used by the assessors to prepare for the interview. They need to be impressed by you and your design capability and not your managerial level or product. 

The PRR should not be overlong.  The suggested length should not normally exceed 2,500 words plus appended examples and other supporting material.  It should not be an expanded chronological tabulation of positions, task and responsibilities. There is generally no need to append a CV, you supply this type of information in the Application Form.  You should describe your specific personal professional and/or technical responsibility in terms of creativity, innovation, and problem solving and design analysis in the areas of engineering/product design or design technology, rather than talking about the team’s achievements, other than to give context. Consider the use of ‘I’ and ‘we’ to illustrate the difference. 

The report should focus on two or three specific examples of your design experience, ideally from projects completed in the last five to six years. References to examples from further back in your career can be used where illustrating an important lesson learnt or development. 
The examples submitted should clearly demonstrate elements of creativity, innovation, problem-solving and design analysis, as appropriate.  Drawings, diagrams, illustrations and calculations may be appended, subject to commercial or security restrictions, but these should be clearly cross referenced in the report text.  An indication of your level of managerial and/or professional responsibility with reporting lines and/or organisational chart could also be included, possibly as an appendix.  
Please ensure that your report is signed by both you and your proposer and that it clearly indicates at the start of the report the level of registration applied for.
Competencies for the registration grades can be found on the IED web site or e-mail linda@ied.org.uk requesting the relevant competencies. The Professional Review reports must be cross referenced/mapped across to the registration applied for.  Failure to do so will lead to delays as the report will be returned for revision.

Design is the common theme in all applications, but each of the registration levels are focused on different aspects it must be clear from the professional review report which competencies you are meeting.  
Drawings/illustrations can be included in the professional review report and for CTPD/RProdDes they are essential.

Some important points:

1. Write in the first person

2. Be informative and enthusiastic

3. Don’t forget to sign the report

4. Ask your proposer to sign the report

Please send a signed electronic copy of your PR report to linda@ied.org.uk or post to the IED offices.
Before the interview, read the assessment sheet, and go prepared with examples of your work if applicable.

At the interview be informative and enthusiastic, this is your chance to explain what you do.  Use the opportunity to explain yourself fully, don’t just hope the right questions are asked!

The assessment sheets used by the professional review assessors for all grades are sent to applicants prior to interview, but you can also request a copy earlier by e-mailing linda@ied.org.uk.

CHECK LIST FOR ALL APPLICANTS TO BE COMPLETED BEFORE FORWARDING THEIR APPLICATION

Applicants are requested that they check that they have complied with the following points before forwarding their applications.

· Have the application, professional review report and certificates been signed by me, and counter signed by my proposer?

· Have I given complete contact details for the required number of referees?

· Have I enclosed the application and professional review interview fees?

· Does my professional review report make my role and responsibilities clear?  Is the level applied clearly shown at the top of the report?
· Does the report clearly show my personal contribution to design?
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